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Channel Group
Application Form for post of Sales Administrator
Please complete your application form as fully and concisely as possible based on the information we have provided.

	Please return this form by email to: adventure@channelgroup.co.uk

	Application for the post of
	Centre Assistant

	Closing Date
	Monday 9th April

	How did you hear about this job?
	


1
Personal details

	Full name


	

	Address


	

	Postcode

	


	Tel day:
	
	Tel eve:
	

	Mobile:
	
	Email:
	


2
References

Please give the names and addresses of two referees, who are not related to you. One of these must be your current or most recent employer. Please indicate if you are happy for us to take up references prior to the interview date.
1st Referee





2nd Referee

	Name
	
	Name
	

	Occupation
	
	Occupation
	

	Address


	
	Address


	

	Postcode
	
	Postcode
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	

	In what capacity do you know this referee?
	
	In what capacity do you know this referee?
	

	May we contact this referee before interview?
	YES / NO

(delete as appropriate)
	May we contact this referee before interview?
	YES / NO

(delete as appropriate)


3 
Current or most recent employment

	Employer’s name and address:
	

	Job title


	

	Dates of employment


	
	Salary
	

	Notice required or date left
	
	Part-time or full-time

(please give hours)
	

	Position held and summary of duties

	Please explain why you are applying for this post at this time


4
Previous employment

Please start with the most recent job, before the one detailed above. Please include any gaps in employment or volunteer work. Continue on a separate sheet if necessary.

	Employer’s name and address


	Date from
	Date to
	Position held and summary of duties
	Reason for leaving

	
	
	
	
	


5
Education, professional qualifications, other relevant experience

Education

	Schools, colleges, universities
	Dates
	Qualifications gained

(including subjects and grades)

	
	
	


Professional qualifications

	Professional body
	Qualification
	Date obtained

	
	
	


Relevant training

Please give details of any other qualifications, training or experience which you consider to be relevant to your application, including those gained outside the workplace.

	


6
Supporting statement

Please explain why you are applying for this post and how your skills, experience and achievements make you suitable for this job.  Please refer to the information on the job description. (No more than 2 sides of A4)

	


7
Supplementary Information
	If specified in the Job Description, are you willing and able to travel to meet the requirements of this job?


	YES / NO

(delete as necessary)

	Please provide details of any current motoring convictions, disqualifications or penalty points, with dates and reasons and/or any difficulties you foresee concerning travel:


	

	
	

	Positive About Disability: We welcome applications from people with disabilities.

	Do you consider yourself to have a disability?
	YES / NO

(delete as necessary)

	
	

	Are you eligible to work in the UK?
	YES / NO

(delete as necessary)


8
Availability and interview arrangements

Please note interviews are likely to be on Monday 16th February 2018. If this date is not suitable, please advise us in this section.

Please sign and date this form

I declare that the information I have given in this application is, to the best of my knowledge and belief, true and correct.  I understand that any job offer made on the basis of untrue or misleading information may be withdrawn or my employment terminated.

Signature ___________________________  Date _______________________

Please return the completed form by email to adventure@channelgroup.co.uk

